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Non-Discrimination Policy

Sacramento Waldorf High School admits students of any race, color, religion, gender, sexual orientation, national or ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school.  The School does not discriminate on the basis of race, color, religion, gender, sexual orientation, or national or ethnic origin in the administration of its educational policies, employment policies, and athletic or other school-administered programs. 
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Morning Verse
I do behold the world

Wherein there shines the sun

Wherein there gleam the stars

Wherein there lie the stones

The plants that live and grow

The beasts that feel and live

And man to spirit gives

A dwelling in his soul
I do behold the soul

That liveth within me

God’s spirit lives and moves 

In light of sun and soul

In heights of world without

In depths of soul within

Spirit of God to Thee

Myself I seeking turn

That strength and grace and skill

For learning and for work

In me may live and grow.

Rudolf Steiner

FAQ
Answers to the following frequently asked questions can be found on the indicated pages:
   1:
page 14 Why is being on time to class so   
important?



 2:
page 15    What determines whether an absence is excused or not?


 3:
page 16    What is a Planned Absence and how can it be arranged?


 4:
page 18    If I am absent from classes, can I participate in after-school activities?


 5:
page 24    Can I arrange to have my friend or relative visit the school? 



 6:
page 27    How can I arrange to turn my work in if it will be late? 




 7:
page 32    How can I request a copy of my transcript?





 8:
page 45    As an athlete, can I drive myself to games or practices?



 9:
page 50    How can I start a new club or 
organization?







Section 1: GOVERNANCE & ADMINISTRATIVE RESPONSIBILITIES

The College of Teachers, the Board of Trustees, and the Administration are the three entities that share the responsibility of governance and operations for Sacramento Waldorf High School.  The High School Coordinating Committee oversees the pedagogical life of the high school as well as student, faculty, and administrative affairs. Sharon Caraccio is currently the High School Coordinator.  Day-to-day responsibility for the High School is held by several individuals, as detailed below, who will be happy to assist you.   

Liz Beaven, Administrator
Ms. Beaven oversees the administrative functions of the entire Sacramento Waldorf School, Grades K-12

Sharon Caraccio, High School Coordinator
Ms. Caraccio oversees student and high school faculty affairs. 
Barbara Stern and Janis Walters, High School Counselors
Ms. Stern and Ms. Walters work with students on college counseling and other guidance issues. 
Julia Merris-Coots, Registrar
Ms. Merris-Coots is responsible for student records.  She works closely with the Barbara Stern in college counseling and with the ESP department. 
Jill McClure, High School assistant
Ms. McClure serves as receptionist and assistant to the high school coordinator. 
Beth Ghiorso, Librarian

Ms. Ghiorso serves as part-time school Librarian for this school year and will oversee textbook distribution and provide research assistance. 

Megan Sullivan, Educational Support Coordinator
Ms. Sullivan oversees instruction for students who need additional educational support.  She is coordinator for the Educational Support Program Committee, which is a faculty group that oversees all students with individual learning needs.

Del Daniels, Information Technology Coordinator

Mr. Daniels has responsibility for the school’s IT needs, including servicing equipment, managing network access and needs, and managing computerized facility systems.

Gladys Lopez, Facilities Coordinator

Ms. Lopez is responsible for all facility issues on both the High School and Grade School campuses.  

Dean Stark, Athletic Director

Mr. Stark oversees the 9-12 Sports Program.  

Avenue to Resolving Issues

If students or parents have an issue or concern about a matter involving coursework or disciplinary action from a particular teacher, they should first try to resolve this concern with the teacher.  If they are unsuccessful in this effort, the class sponsors or the High School Coordinator should be contacted to continue efforts to resolve the concern.  The High School Coordinator will explain other courses of action to students or parents if they are needed.

Section 2:  
SCHOOL PROTOCOL

Hours

Classes begin:
7:50 am 

Arrival time:

7:30 am
Dismissal:

3:20 pm

Breaks

Morning Break
9:40-9:50am


Lunch


12:35-1:15pm




Each class will offer a lunch choice for purchase.  On the days when no lunch is offered, each student is expected to bring his or her own lunch and snack.  Seniors are allowed one day a week for off-campus lunch. 
After Hours:
3:45 pm – By this time, all students should leave campus unless they are participating in an after-school activity.


Tardiness and Absences

Punctuality and Tardiness

Students are responsible for reaching all classes, assemblies, and other events on time.  Attendance is checked at the beginning of each class, and a record is kept in the high school office.  
Students should be seated and ready to work at the start of each class, otherwise the student is tardy. 

Frequent tardiness is a serious problem and 
will result in disciplinary action.  At teacher discretion, it may also adversely impact your grade in a class. 

Reporting an Absence

A parent must contact the High School Office by 9:00am to report an absence, and this message should be left at 916-860-2517.  An absence report will not be accepted from a student.
Please remember:  We are concerned about your student’s safety.  
Your call saves time and worry.


All other reasons will be marked UNEXCUSED in the student’s permanent record unless prior permission is obtained from a sponsor or the High School Coordinator.

Early Dismissal

Students should not leave school early for any reason other than illness or a family or medical emergency. 

Procedures:



Notify your sponsors if you are ill and have them contact 

the main office.


The office staff will contact your parent who must then 

come to pick you up.



Sick students will not be sent home on their own.



If there is a family emergency, parents should contact the 

office staff.

Always sign out in the high school office

before leaving campus.
Check-Out
Students must checkout with their class sponsors at dismissal time before leaving school at the end of the day.  Checkout is preceded by participation in the daily clean up of the school.  A student who fails to check out will be assigned detention unless he or she has arranged with their sponsor to miss checkout.
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PLANNED ABSENCE PROCEDURE:

At least 3 days and preferably 2 weeks prior to the absence:
· A parent must send a written note via the student explaining why the student will miss classes.  Please explain why the absence could not be scheduled outside school hours or during the weekend or during a school holiday.

· The student must deliver this note to the High School Assistant who will attach a PLANNED ABSENCE FORM to it and instruct the student to have the form signed by all teachers of classes to be missed during their absence.

· The student must deliver the signed PLANNED ABSENCE FORM to the High School Office well in advance of the absence.

· Completing the Planned Absence Procedure does not, in itself, guarantee that the absence will be considered excused.

Doctor and Dental Appointments

Medical appointments should not be scheduled during school hours.  If your doctor or dentist can only see you during school hours, the Procedure for Planned Absence (see the previous page) must be followed at least 3-5 days prior to the appointment.  Please indicate the name of the physician, contact telephone number, and time of appointment.

Completing Missed Assignments

Students are responsible for determining what work was assigned during their absence and for making arrangements with their instructors to complete all assignments.    

Unexcused Absences

If an absence is unexcused, it will be at the discretion of the student’s instructors whether or not make-up of missed work will be allowed.  The reason for the absence will be one factor determining the instructors’ decisions.  If a final exam or any other exam is missed, there may be no make-up test and thus the student will receive an F for that exam.  If a main lesson book is not turned in because of an unexcused absence, an F may be given for the book.  


Vacation Absences

Students are given ample holidays during the school year.

The school intends that parents plan their holidays during scheduled breaks so they do not request class time for their personal vacations.  


Vacation requests during class time will typically be considered UNEXCUSED ABSENCES and assignments given during this time cannot be completed.

Consequences of Missing Classes

Missing high school classes can seriously affect a student’s ability to participate in the class. Missing more than one day of work in a main lesson can adversely affect a student’s understanding of the material, which can subsequently affect the final grade.  

A poor grade will be reflected on the student’s transcripts, which may be relevant for admission to college. In some classes, missed work cannot be made up.  For example, if a student misses two or three days of scientific experiments that provide the core of the main lesson block, he or she cannot make these up, and the entire main lesson block is jeopardized.  In such cases, the student may receive no credit for a class, which will then have to be made up in Summer School if the class is required for graduation or for college admission.

Student Absence Guidelines:

Extended excused student absences from class due to illness, injury or family crisis may result in a need to alter grading practices and/or reduce course credits issued.  If this should come to pass, please direct students to the High School Office to initiate either a Pass/Fail grading agreement or a reduction in course credit form.  

The following are guidelines for faculty use in managing student absences

Main Lesson Classes

1-3 days absent

Student can make up 


(up to 15% of class time)
work for full credit

4-7 days absent

Teacher to outline select 


(20-35% of class time)
make up for partial credit

More than 7 days absent
Student can audit or drop the 
(over 35% of class time)
course







Audit = course appears on 



transcript as “AU”; no credit




Drop = course does not appear on 


the transcript

If a course is audited or dropped, the appropriate form must be completed and signed by parent(s).  Agreements for completing any necessary make up credits for graduation must also be developed in writing with the Registrar.

* In some cases when a class is “double tracked” in main lessons, a student may be tracked into the second offering of a main lesson if available and if no additional credit deficiencies are created as a result.

Track Classes 

1-8 periods absent

Student can schedule make up for (or up to 25% of class time) full credit

9-12 periods absent
Teacher to outline select make up (or 25 – 35% of class time)
work for Pass/Fail grading OR 


student receives an incomplete 


grade until all work is completed.

Over 12 periods absent
Student will either audit or drop (or over 35% of class time)
the course (see above)

These are general guidelines.  Total number of absences for classes meeting twice a week will be fewer, but the class percentage can still serve as a guideline.  Decisions about how to manage absences of specific students may vary depending upon the course impacted, the circumstances surrounding the absences and the capacity of the individual student to complete make up work with minimum or no direct instruction.

Accidents, Illness, and First Aid
Accidents

An accident that requires attention should be reported immediately to the high school office.  First Aid supplies for minor accidents are available in the administration building.  Paramedics will be called if needed.

Illness at School

· Students who are ill should notify the teacher of the class they are in, then report to the high school office.  

· Sick students may not leave the campus without approval from the High School Coordinator or your sponsor.
· The High School Assistant or other office staff will contact your parent if you need to go home.

· Parents must pick up a student who is ill or needs further treatment.   Always sign-out in the high school office before leaving.
Dress Code

In the Classroom

The high school’s simple dress code is designed to reflect and support the academic environment of the high school with moderation as the guide.   Students express themselves through the clothing they wear; however guidelines of neatness, simplicity, and appropriateness to the school work at hand are required.  Clothing should not be distracting or interfere with any student’s participation in the classroom.  Students will be asked to remove or cover up clothing that is not acceptable and may be sent home from school if they dress inappropriately.  Students should consult sponsors if they have a question about the dress code.
Common-Sense Dress Code Guidelines

· Hats or other headgear may not be worn in the school buildings 
· Clothing and jewelry with symbols pertaining to alcohol, drugs, sex, or violence are prohibited.

· Shirts and shoes must be worn at all times, with footwear being appropriate to the class. 

· Underwear must not be visible.  This includes boxer shorts and bra straps. 

· Distracting clothing that is not acceptable:                  

· Boys:  sagging pants 
· Girls:  revealing tops and low riding pants
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Concert Dress

Students are expected to wear concert dress at all school musical performances. Students will be advised before the start of term the concert dress requirements of each of the music electives.
Science, PE, Gardening and Movement Dress 

Students are required to wear proper clothes for their physical education, gardening, and eurythmy classes that are conducive to movement, i.e., loose pants, shirts that allow ease of movement, and athletic shoes (no flip flops).  
· You are responsible for attending each movement or gardening class in the appropriate attire.  

· Some sports classes may require garments specific to that class.  

· Check with your movement or PE instructor to confirm the appropriateness of your choices.

· Science classes require closed toe footwear

Driving and Parking

All cars must display a current Sacramento Waldorf School parking permit.  Students may not park in the main parking lot.  There are designated parking spaces for students and for faculty.  All drivers must observe the traffic flow patterns and drive no more than five mph on campus.  These rules are for the safety of our students, and not observing them will likely lead to the revoking of driving privileges for the offending student.

Senior Lunch/ Off Campus Privilege
Seniors may leave campus for lunchtime on one designated day of the week if a signed parental permission form is on file with the high school office.  The same privilege applies to juniors during the last two weeks of the school year.  This privilege will be revoked if the student is late to class or abuses the privilege in any way. 
Student Visitor Policy
Friends and relatives of our students may visit high school classes if permission is granted and arrangements are made in advance. 



Section 3:

ACADEMIC RESPONSIBILITIES

Students at SWHS are expected to take full responsibility for their education and in particular, their academic work.  The various discussions in this section give a clear picture as to what the expectations are concerning academic responsibility.  A student having academic difficulties or falling behind for any reason should speak to a member of the faculty as soon as possible.  Parents are also encouraged to contact their student’s teachers in the event their student is having difficulties in any course.

Class Work

Students are expected to fully participate in all classroom activities, discussions, and field trips.  A significant part of the final evaluation for each class will be based on classroom participation.  

Homework

Students are responsible for completing all assignments on time and for understanding exactly what is expected.  Questions about any assignment should be taken to the teacher and resolved well before the assignment is due. 

Main Lesson Books  
Main lesson books are judged according to quality and completeness, and often constitute a major portion of the student’s final evaluation for the class.  Books must be submitted on time and arrive at the time requested by the teacher whether or not the student is in school.  If work is incomplete, it must be passed in on time to receive partial credit or to be completed at a later time, according to the arrangement with the teacher.  Unless prior arrangements are made, late books will not be accepted and will not receive credit.

Study Halls

When a study hall is provided, it is expected that everyone’s right to a quiet time for study will be respected.  The same rules of good conduct are observed in the study hall as in the classroom.  Students should arrive on time to the designated study hall room and either work or read.  The study hall supervisor will monitor a quiet work environment. 

Testing

Teachers may elect to test their students at their discretion anytime during their block or track class.    During their block or track classes, students should be prepared for any testing if they have kept up with their homework assignments and participated fully in class work.  Teachers may elect to give a final exam for any block or track class.
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Music Program and Lessons

Music is an integral part of the Waldorf curriculum.  Music classes, including the eurythmy performance group, are required electives.  However, for some groups, auditions are required, and music teachers make the final decisions concerning the qualifications of their students.  Students who elect to participate in orchestra or jazz band should be prepared to take private lessons for their instrument and engage in regular practice.  One private lesson or group lesson per week after school is advised.  This requirement gives the ensembles and their teachers the best possible musical experience and encourages those students who enjoy their instruments and who wish to advance their skills to participate in these ensembles.
Athletics and Extracurricular Activities

When a student participates in after-school activities, such as sports or drama club, he or she is responsible for maintaining good academic standing and completing all assigned work.  If a student’s academic standing is jeopardized by participation in sports or other activities, it will be expected that a student may have to give up the activity for a time. If a student receives less than a 2.0 he or she may not participate in extra-curricular activities until the GPA is recalculated in the next quarter.  Students should consult with their sponsors if they find themselves in this situation, and hopefully arrangements can be made to help them maintain their academic work and continue to participate in the activities that they enjoy.  Students should never hesitate to seek help in such a situation.
Academic Honesty           

It is expected that students will be responsible and honest about completing their own work, achieving their own test results, writing their own papers, and generally taking responsibility for their education.  



Section 4:  Evaluation & Grades
Evaluations
Narrative evaluations are sent to parents and students at the end of each semester and include reports for main lessons and art blocks that concluded during the semester and for all ongoing skills, music, and movement education classes.  Evaluations will give: 1) an assessment of the student’s work (including, when appropriate, quiz averages, final exam results, class participation comments, homework completion, and main lesson book assessment), 2) what the student did well, and 3) where the student can improve in the future. Contact the teacher of the class with any questions about evaluations.

Grades

Grades are recorded by the Registrar so that transcripts can be issued upon transfer or graduation.    An unofficial transcript, including a cumulative GPA, is sent to parents and students at the end of each year.

Incompletes

When a student is unable to complete all of the work for a class, the teacher may elect to issue an Incomplete and stipulate the following: 1) the specific work to be completed, and 2) the date by which it is to be completed.  If the work is not completed by this date, the Incomplete automatically becomes either an F or the appropriate grade as determined by the teacher based on the completed work.
Unsatisfactory Work

A warning notice is sent to parents when their student is doing unsatisfactory work during the course of a block or class. If a student has done poorly on a test, failed to turn in assignments or to do assigned reading, a Teacher Letter of Concern is sent to parents. This form is sent home to parents to be read, signed, and returned to the school.  Narrative Reports will clearly state if a student receives a barely passing final evaluation or if they did not pass the course (no credit given).   Should a student  receive such reports, the school registrar will determine if it is necessary to take a make-up course during the summer to receive the credits required for graduation and/or college entrance.   If students have difficulty keeping up with the requirements of a course, they should speak with the teacher or their academic advisor about arranging the help needed to get back on track.  This may include arranging tutorial help or extra help in class.  
Teacher Letter of Concern

A Teacher Letter of Concern is a notification sent to parents via email when a teacher has identified an academic problem.  A copy is placed in the student’s file and the student’s advisor is notified.
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Audit

If a student misses a significant number of classes in a block or if the student’s best efforts result in his/her failing the course, the teacher may give the student an Audit (no credit, no grade).  If this course is essential for graduation or college entrance, the student will be required to make up the course in summer school.  
Academic Probation

A student may be placed on academic probation when he or she has not demonstrated the expected responsibility required in his or her academic work.  Dismissal will result unless the student takes the responsibility required.  During academic probation, the student may be expected to make up work or to demonstrate an improved attitude concerning the work that is expected.  The privilege to participate in extracurricular activities and social events is withdrawn during Academic Probation.  

Section 5:  CONDUCT

Cooperation and respect for everyone in our community are two of the core values of Sacramento Waldorf High School.  Students, faculty and staff work together in a relationship of respect, trust, and honesty.  All student work and activities should reflect this commitment to cooperation and respect for everyone in our community.  For example, foul language is considered disrespectful and thus unacceptable.  Respect extends to all school facilities and property as well as the property of fellow students.  When an infraction of good conduct occurs, the faculty will assess the seriousness of the behavior and determine the appropriate consequence or disciplinary action.
Classroom Conduct
· Be on time

· No gum 
· No food or drink unless specifically allowed by the teacher. 

· Exhibit respectful behavior to all

· No hats, caps, or hoods  

· No iPods or cell phones

· Do not mark, write on, or otherwise devalue the furniture 
Care of Our Campus

Students, faculty, and staff participate in keeping our campus clean and orderly.  Respect for school property and care of our facility and grounds are important student responsibilities. 

Clean up desks and leave classrooms in an orderly fashion before proceeding to the next class or break.


Clean up and help store materials at the end of each day.


Recycle all paper products, cans, bottles, glass, and plastic containers
Campus Boundaries

  The school property is bounded by Minnesota Creek, the American River and the fence.   The property line also extends along the fence from the bottom of the hill up to Bannister Road and Cheryl Lane.  Leaving campus in any form, including walking into the woods or onto the paths beyond the school property is prohibited.  These boundaries also apply to seniors who have off-campus privileges.   The American River can be a deadly hazard.  The riverbank is out of bounds and students are prohibited from swimming or wading in the river at any time when they are under school supervision. 

Conduct at Sports Events

Good sportsmanship from our students and parents is essential at all sports events.  Your enthusiasm and support should be directed toward positive encouragement of our team and our opponents.     If a student or parent or guest engages in any negative behavior, including comments directed toward officials or opponents, he or she will be asked to leave the premises.
Conduct at School Dances 

· Students must remain until the dance ends.  If you leave for an unanticipated reason, your parents must be notified and you may not re-enter the dance. 
· Prior to the dance, make arrangements for prompt pick-up, and plan to leave within 20 minutes of the posted end-of-dance time.

· Guests must be pre-registered, and only students on the guest list will be admitted.

· The number of allowed guests per student is stipulated for each event.

· No smoking, drinking, or use of any drugs prior to, during, or after the dance will be tolerated. Students will not be admitted if drug or alcohol use is suspected, and they will be subject to serious disciplinary action.

· School rules apply.  Observe the best standards of decorum.

Conduct Concerning Personal Items

Students should keep personal items with them as they move from place to place on campus.  Musical instruments should be stored in the orchestra room storage area before main lesson begins. Classrooms and common areas are not storage areas.  The high school is not liable for the loss or theft of a student’s personal property.  

Conduct Concerning Electronic Devices

· Headphones and iPods or MP3 players, which may not be used during the school day, will be confiscated if visible.  
· Phone calls may be made at lunchtime only.  Cell phones will be confiscated if they are visible or audible at other times during school hours. This is through check-out time. Devices should be turned off and stored in backpacks during class. Phones may not be used during morning break or passing periods. 
Violation of these rules will result in the following:

1st violation:  device is delivered to the office and held for 
24 hours.  Parent is notified of violation


2nd violation:  device is delivered to the office and held 
for one week.  Parent is notified of 2nd violation


3rd violation:  mandatory parent meeting and possible 
loss of device for the remainder of the year. Vandalism
If a student participates in vandalism on the school grounds, disciplinary action will include detention, cleaning or replacement of furniture, fixtures, or any other damaged school property at the student’s expense.  Repeated offenses can lead to suspension and dismissal.

If vandalism occurs, disciplinary action will include cleaning or replacement of any furniture, fixtures, etc., at the student’s expense
Section 6:  

DISCIPLINARY PROCEDURES

When a disciplinary problem arises, the student should first attempt to work the problem out directly with the teacher involved.  If this effort is not successful, the class sponsor(s) should be contacted and every effort made to resolve the problem at this level.  Parents may contact the class sponsor(s) or the High School Coordinator to help resolve or express concern about any disciplinary problem.  Parents may be informed of behavioral problems through a disciplinary notice (Teacher Letter of Concern) sent to the home, by a detention notice sent via email or through a phone call. Certain disciplinary cases may be referred to the faculty Guidance Committee.  All actions taken by the faculty involving discipline become a part of the permanent record of the student.

Detention

Inappropriate behavior or other infractions of school rules or policies will result in detention.  Detention may be assigned any day after school between 3:30 and 4:15pm.  Detention must be served on the day it is received or on the following day as designated by the teacher requesting the detention or at the discretion of the detention monitor.  Further consequences will result if this requirement is not fulfilled. 
Behavioral TLC(Teacher Letter of Concern)
A Teacher Letter of Concern is a notification sent to parents via email when a teacher has identified a behavioral problem.  A copy is placed in the student’s file and sponsors and advisors are notified.
Disciplinary Probation

A student may be given a specific period of time to resolve a behavioral problem, during which time he or she will be placed on Disciplinary Probation.  During this time, the student may be given specific tasks to perform that are relevant to the situation.  The privilege to participate in extracurricular activities and social events may be withdrawn during Disciplinary Probation.

Drug Abstinence 

When each student applies to the school he or she agrees in writing to support and comply with the SWHS policy of prohibiting student use of alcohol, illegal drugs, and tobacco.   Please see the section on Drug and Alcohol Policy. 

Suspension

When a student is given a suspension from classes, parents are notified and the student is sent directly home.  A parent conference that includes the student and his or her class sponsor is mandatory before the student can return to school or class.  A suspension may be for one or more days, depending on the seriousness of the behavior.  

Actions that may lead to a suspension include:


leaving campus without permission


use of foul language, rude or inappropriate behavior


frequent detentions


fighting, bullying, or harassment


use of drugs, alcohol, or tobacco


lying, stealing, cheating, or plagiarism


vandalism or destruction of school or student property


failure to attend a class or school event without permission to be absent

Dismissal

The faculty, staff, and student community work together with cooperation, respect, integrity, trust, and honesty.  Every effort will be made to help students and their families resolve any problems that may arise.  If, however, a problem remains unresolved, a student may be dismissed from the high school. 
The following is a partial list of situations that may warrant dismissal:

student is unwilling to abide by school rules


student fails any class during the school year


student does not participate in his or her class work to the satisfaction of the faculty


suspension has not been satisfactorily resolved

· school fees or tuition payments are in arrears

· student cheats or plagiarizes

Section 7:  STUDENT SERVICES
Library Policies

The purpose of the School Library is to support students in research, to foster in students a life long love of reading, and to support parents in parenting and Waldorf education. The library also serves the faculty in providing materials for curriculum design and in understanding the principles of Waldorf education. The library hours are from 7:50- 4:00 pm. After 4:00 p.m. the library may be used for aftercare.

Library policies are as follows:

· Students and families may check out 10 items from the library. The loan period is three weeks for fiction and non- fiction. 

· Reference materials may be limited to one or three day check out periods.

· Students in second grade and younger must have a parent or teacher with them to help check out materials. 

· Computer research is reserved for high school students, and in some cases to be determined by the class teachers, the seventh and eighth grades.

· Students and families may be charged for damaged or lost items. 

. 
College and Career Exploration
The program consists of three parts; the first is to assist each student in defining who they are academically and enhancing their credentials by providing resources for enriched academic experiences and preparation for college admission testing.  We often suggest attendance at community colleges and provide PSAT and PLAN testing and referral for test preparation.

Personality and interest inventories, volunteer work, job shadowing, and informational interviews help a student explore possible career/major interests.  Students are encouraged to develop their special talents and interests through summer enrichment programs and interviews to pinpoint and acknowledge how each student is unique.  We begin to explore what each student may see as his or her purpose in living and how each might manifest that during their college years and young adulthood.  Emphasis is placed on effectively presenting these personal characteristics to the colleges and other post secondary institutions.  

During the junior and senior year, we deal more intensely with the exploration of colleges and we lead students through the application process through individual sessions, family sessions and presentations to classes.  We use many print and online resources as well as referrals to college fairs, college visits and to college representatives’ visits to our campus.  We further provide some information on financial aid and other scholarships as well as assistance in sorting through the various offers of acceptance and financial aid.

Typically students take on increasing responsibility for themselves in organizing the process, meeting deadlines and making a series of minor and major decisions as they define themselves and decide on their future path.  At the same time, parents become more like consultants to their young adults as opposed to being managers of their children. Successful completion of this process usually enhances family functioning and the maturity of the emerging adult.

Educational Support Services 

The Educational Support Services team of ESP Coordinator, Megan Sullivan, counselor Janis Walters, High School Coordinator, and Sharon Caraccio work together with the faculty, outside tutors, parents, and educational consultants to evaluate a student’s needs, develop a learning plan, or recommend an educational assessment.  If you or your parents need further information about educational support, please contact Ms. Sullivan.
Personal Counseling

The counselor offers crisis counseling and limited individual and family sessions.  If further assistance is needed, referral lists of outside professionals are made available. 
Section 8:  ATHLETICS
The high school is a member of the Central Valley California League.   Our conference is a member of the Sac-Joaquin Section of the California Interscholastic Federation (CIF). As many as three-quarters of our high school students participate in the Sports Program.  Athletes must be disciplined, committed and responsible students.
Commitment

Students who participate on any sports team understand that it takes a substantial commitment to be a student athlete.  Student athletes make a commitment to attend all practices and games, support teammates, become team players, follow the directions of the coach, and set an example of good sportsmanship for the entire student body.  This commitment also extends to academic work.  In addition to the CIF minimum GPA requirement noted below, our students must strike a balance between their athletic involvement and their ability to complete all academic work.
Sports
Boys’ soccer
  Boys’ basketball
          Girls’ soccer
Girls’ volleyball
   Girls’ basketball            Baseball


Cross-Country
   Ski Team

Contact the Athletic Director, Dean Stark, if you wish to participate on one of our sports teams.  If you have been a varsity or junior varsity player in a previous season and do not intend to participate, please notify Mr. Stark.



Section 9:  STUDENT PROGRAMS

Community Service

The high school encourages students to become citizens who step out into the world and offer social services in their community and beyond.  


Students are required to give a minimum of 25 hours of service each year.  Some of these hours may be completed in approved in-house service.  At least 15 of these hours must also be off-site and given to a non-profit organization of their choice.    Your service organization supervisor certifies in writing the number of hours you serve by completing and signing the Community Service Form.  There is no roll-over from year to year.   All hours must be completed and verified with a completed Community Service Form attached to a Community Service Cover sheet which will be collected during seminar classes and turned into the high school office when all hours are complete.  This year the due date for finalized forms is June 30, 2012. 
Senior Projects
During the senior year, students participate in an independent studies program.  Rising seniors choose projects of interest to them, and submit a proposal to the Program Coordinator, Sharon Caraccio.  When approved, their course of study is mentored by a faculty advisor and an outside mentor of their choosing.   The Senior Project concludes with a public presentation of the process and product of the project.  An evaluation team is assigned to each student and they will meet with the student before and after the presentation to give guidance and evaluation. Please refer to the Senior Project Guidelines which are available in the office for more detailed information. 

 

International Exchanges

We are pleased to offer an exchange program to our students and their counterparts in Waldorf high schools in Germany, Switzerland and Austria.  Students can obtain an application from our Registrar, Mrs. Merris-Coots. Students must be recommended by their teachers and sponsors as candidates who have a solid academic record, can adapt to a new and unfamiliar culture, be successful in a boarding situation with a 
family for at least 12 weeks, and act as ambassadors of our school.  Travel and incidental fees must be covered by the exchange student’s own family, but there is no tuition payment at the host school.  All students are asked to warmly embrace our international exchange students, to be helpful and friendly, and to make them feel comfortable and at home at SWHS.

 
 
Section 10: 

 STUDENT LIFE

Communication

Email

All official communication concerning high school events, activities, and issues for parents’ attention are sent via email.  In an effort to reduce use of paper, we are endeavoring to eliminate paper mailings via hard copy mail whenever possible.  If you do not have email, please notify Jill McClure and paper mailing will be routinely sent to you.

Every faculty and staff member has a school email address that consists of the first letter of the first name and the last name @sacwaldorf.org.  Example:  jsmith@sacwaldorf.org
Voice Mail
Every faculty member has a direct voice mail line where messages can be left.  Faculty will make every effort to return messages by email and voice mail within 24 hours business hours.   For a directory of voice mail boxes call 916-860-2535.
Announcements

The school distributes announcements which give important information about upcoming high school events and activities. Date-sensitive information is usually contained in the announcements.  Announcements are sent via email.  We also maintain a Google calendar which can be accessed via our website at sacwaldorf.org.
Message Boards

The message board located outside the high school office should be checked daily by all students to retrieve any messages that may have been taken by the office staff. This board also posts class lists, schedules, room changes.  Other school information and   community service opportunities will be posted on the bulletin board outside room 75.   

Morning Circle Meetings

Every month, the entire high school meets for an all-school meeting.  At the conclusion of each assembly, students, faculty, and staff may make announcements about upcoming events and activities for the month. 
Online Resources

High School Website

Located at www.sacwaldorf.org, the school website is a source of much information.    On this site you can find:   faculty/staff email addresses, announcements, sports schedules, dates and times of events, PDF files of administrative forms, sports schedules, counseling information, and more.

Organizations and Clubs

The Student Council meets weekly to plan student activities.  A representative may attend faculty meetings as needed to discuss student issues and plans.  The Council has the responsibility of representing the entire student body.  Two council representatives and an alternate are elected by their fellow classmates every year from each class.  Anyone can attend Student Council meetings.  Two  faculty members serve as advisors for this group.


Class Sponsors
The class sponsors act as advocates for the students, leading them in class meetings, holding parent evenings, attending class functions and arranging for group trips.  Their role is to assist the group in finding its center, being an understanding ear and guiding force as the students progress through high school.  The sponsors take responsibility for group communication, social dynamics, and parent education.
Advisors

The student’s advisor meets with the advisee at least once per quarter.  Advisor group meetings will be held to give the advisor an opportunity to meet with all his or her advisees.  These meetings also provide an opportunity for students to check-in and also meet with students in other grades. The advisor is responsible to track academic and behavioral progress of the student and to help facilitate communication between parent, student, and school resource personnel.

Section 11:  SPECIAL POLICIES


Technology Use Policy
Technology resources are provided by the high school for use as educational tools.  Technology includes, but is not limited to, computers, tablets, radios, CD players, digital cameras, video cameras, digital projectors and screens, recording and video editing equipment, public address equipment, speakers, microphones, and amplifiers.
Students are liable for and they and their parents will be held responsible for damages to or loss of any equipment they use.  Students should be certain they understand proper use of equipment provided to them.

Guidelines and Policies for Computer Technology Use

There are three principal guidelines that govern computer use in the high school.
1.
Students may use school computers in the following circumstances:


During classes in which computers are typically used (e.g. computer lab, digital arts, and science classes), study halls, break, lunchtime, or after school if supervised by an instructor who is present in the room of use.


For purposes supporting your course work, including word processing, Internet research, and use of other software associated with specific classes.

2.
Occasional personal use is allowed but must stay within the bounds of school policies.  Such use may NOT include:  game playing, chatting, instant messaging, illegal file sharing, and accessing objectionable Internet sites.  Students doing course work always have priority for computer use.

4.
Misuse of computer technology may include restriction of the student’s network account, loss of computer technology access, disciplinary action, or criminal prosecution for violation of state or federal laws.
Students using computers should be aware of the following policies pertaining to computer technology use:  


Students are responsible for all material content in their network account. Pseudonyms and anonymous messages are unacceptable.


Each student’s file should be considered private and may not be accessed by any other student.  However, there is no guarantee that material on the school network will not be seen.


Students are expected to respect the security, integrity, and configuration of the school networks as well as individual computers. Permission from the network administrator is required to download any software, shareware, or freeware.  Because computers are shared by many individuals, making changes in desktop and screensaver backgrounds is prohibited.


If you have any questions about copyright laws or acceptable use of written or electronic material, consult with the Librarian.


Appropriate use of the Internet is each student’s responsibility.  The school cannot be held liable for unacceptable use.  Certain material on the Internet is highly objectionable.  Accessing sites that promote illegal acts, violence, pornography, or are similarly objectionable is prohibited. In this regard, parents should review and articulate expectations with their students.


The school reserves the right to monitor any information stored or transmitted over its networks and to monitor the activities of computer users, including, but not limited to, any websites or other Internet services accessed by the students.


The school provides a limited amount of storage space for students wishing to save computer files on the school network.  While the school makes every effort to maintain the integrity of these files, it shall in no circumstance be held liable for lost or damaged data.

· Information stored on the school network should pertain to the educational mission of the school.  Illegal and/or objectionable material may not be stored on the school network.  The school reserves the right to permanently remove any such files.

Drug and Alcohol Policy 

Our goal is to create a healthy social-emotional environment for the entire community of students, families and faculty/staff.  We strive to assist students and families to remove any obstacles to the full development of each student’s academic, emotional, social and spiritual capacities and potential over the four years of high school.  
We expect students to remain free from the use of alcohol, illegal drugs and the abuse of prescription drugs.   We know that substance use and abuse negatively affects brain chemistry and development, general physical health and sleep patterns.  Substance use can also negatively impact motivation, the ability to focus, organizational ability and social interactions.  Drug use has been shown to arrest the emotional development of adolescents and is more damaging the earlier it begins.     

 We value our students and realize that a minority of them will experiment and develop dependence as they continue to use alcohol and illegal drugs. Substances are often used as a means of attempting to manage stress or deal to with anxiety or depression.  We offer a supportive program that assists students and families to effectively address the issues leading to this behavior.  

Any student may approach any administrator, counselor or faculty member to discuss concerns about their own substance use or the substance use of a friend or classmate.  This information is held in strict confidence within certain legal limits.  Students will not be disciplined for admitting their drug use.  They will receive counseling at our school and referral to outside programs and professionals as appropriate.  

However, alcohol and drug use is illegal.  Students who are under the influence of or bring drugs or alcohol to school, to any school sponsored function or to any event at any other school will be subject to dismissal from the high school.   Students should understand that, not only are they jeopardizing their own health and welfare, but they are placing unintended pressure on their peers to participate in substance use and they create possible unintentional consequences to those around them including parents.

Our general approach includes education, counseling and disciplinary actions as appropriate.  A Drug and Alcohol Task Force consisting of students, parents and faculty members is currently working to further refine this policy and its procedures and to create more educational and supportive counseling programs.  

Tobacco Policy

Like other drugs, tobacco is a highly addictive substance with potentially deadly consequences.  Its use is inconsistent with the values of self-respect and reverence for life.  Its possession by and sale to minors under the age of 18 is illegal.  Students must not use tobacco products on campus, at any other school function, during travel to or from any school function with other students, or at any other school. Use of tobacco includes exhibiting tobacco products or storing them in a manner that is generally visible to others.  A first violation of this rule will result in a week’s detention and a parent meeting.  The student will be required to write a short paper.  Subsequent violations may result in increased consequences: tobacco education (at the student’s expense), and disciplinary probation.

Harassment Policy

Students will refrain from physical violence, taunts, threats, verbal harassment and any other forms of bullying.  This rule specifically includes hazing, racial and sexual harassment, and the use of insults relating to race, religion, sex or sexual orientation.  The school has developed a specific policy and procedure for responding to sexual harassment.
Sexual Harassment Policy

No student shall be subjected to sexual overtures or conduct, whether verbal, visual, or physical, which is intimidating, hostile, offensive, or unwelcome.  It is the policy of SWHS to provide a school environment free from all forms of harassment, including sexual harassment, and to maintain an environment in which all students and adults are treated with dignity and respect.  
For the purposes of this policy, “sexual harassment” is defined as unwelcome sexual advances, requests for sexual favors and other verbal, visual, and physical conduct of a sexual nature.    “Sexual harassment” is also defined as conduct of a sexual nature which affects an individual’s academic status, or progress; which has a negative impact on an individual’s work or academic performance; which creates a work or educational environment that is intimidating, hostile, or offensive; or which affects benefits, services, honors, programs or activities available to an individual in the educational setting.

Sexual harassment is considered a major offense.  Violation of this policy will constitute cause for disciplinary action.  Specific disciplinary action shall be related to the severity of the incident and/or the degree to which repeated incidents have occurred.  Disciplinary actions for students may range from counseling to suspension or dismissal.
There are due process procedures that provide a person accused of sexual harassment the opportunity to respond to allegations and to provide an appropriate defense and administrative regulations that will ensure adequate communication of this policy to all students, parents and employees and to provide appropriate complaint and resolution procedures (Government Code, Section 12940(i)) and Education Code, Section 200, 212.5, 220 and 230).

Administrative Procedures for Sexual Harassment Policy

1)
Dissemination of Policy.  In order to ensure that all students, employees, and parents have knowledge of this policy and administrative procedure, the administration will:

Procedures for Complaints and Resolutions

a) Step One – Students who feel aggrieved because of conduct that may constitute sexual harassment should directly inform the person engaging in such conduct that such conduct is offensive and must stop.  If students do not feel comfortable doing this or are unable to do so, they shall make their concerns known to a teacher or other staff member at the site, who will inform the person that the offensive behavior must stop.

Step Two – If actions taken by the student or school official do not cause the offensive behavior to cease or if the behavior is of a severe nature or if the offensive behavior is from an adult to student, the school official shall immediately inform the Executive Committee who will, within ten days if possible, complete an investigation.  If the investigation confirms the allegations, prompt corrective actions shall be taken.  The school shall consult with the Child Protective Services about the allegations and the investigation prior to taking corrective action.  The student’s parents/guardians shall be notified
Weapons Policy

Any student found with a weapon at school will be automatically suspended for at least one day with further disciplinary action possible.  Upon a second violation, the student will be dismissed.
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After-school Activities


At the conclusion of extracurricular activities, such as sports practice or drama rehearsal, students should leave the campus promptly.  Campus security requires that no student remain on campus without the supervision of a faculty or staff member.  Be sure to make arrangements to be picked up immediately after rehearsal or practice is concluded so that faculty and staff do not have to remain on campus waiting for your safe departure.








FAQ  1:	Tardiness





Q:  Why is being on time to class so important?





A:  Punctuality in school is a social deed and indicates your respect for your teachers and classmates. Your late arrival disrupts the class for your classmates.  Your tardiness causes inconvenience to teachers and staff by creating extra work.  Paper work has to be filed, and your tardiness recorded electronically in your permanent record.  You have to ask about missed assignments, and the instructor has to give extra time to you to accomplish this. 








FAQ 2:	Excused and Unexcused Absences


Q:  What determines whether an absence is excused or not?





A:     Absences will be EXCUSED if:  


	the student is ill


	there is a family or medical emergency











FAQ 3:	Planned Absences


Q:   What is a PLANNED ABSENCE and how can it be arranged?





A:    Anytime classes will be missed for a reason other than illness or a family or medical emergency, this is considered a Planned Absence.  Permission must be obtained, a parent must submit an explanation in writing, and the student must have his or her instructors complete the Planned Absence Form.  








FAQ 4: Absence During A School Day  


Q:   If I am absent on a school day, can I participate in after-school activities?





A:     Not unless permission is obtained from the high school coordinator.  This rule applies to absences for all or part of a school day for any reason.  It includes sports practices, games and performances. 











FAQ  5:  Procedures for Student Visitors


Q:   What is the procedure for having my friend or relative visit the school?


A:    Ask your sponsor and the high school coordinator at least one-week in advance of the planned visit.    Give your sponsor details about whom the visitor is and the purpose of the visit. If permission is granted, you and your guest will be responsible for submitting the following to the High School office: 


1)	a letter signed by the parent of the visitor giving his/her permission for their student to visit 


an emergency form completed and signed by the visitor’s parent


On the day of the visit, please bring the visitor to the high school office to sign in and to receive a Visitor’s Badge.
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FAQ 6:	Late Work


Q:	How can I arrange to turn my work in if it will be late?





A:   If your work cannot be turned in by the due date, always contact your teacher before the due date and explain why.  If your reason is acceptable, you will be given an extension or a target date by which to complete the work.  Not all excuses are acceptable. Late work is not given full credit and cannot be made up unless your teacher is contacted prior to the due date and gives an OK. 


The main lesson book rule is:


If your book will not be finished on time, contact your teacher prior to the due date. On the due date, pass in what you have completed directly to the teacher.    [Incomplete work will be made up during the next long break from school once the teacher has returned the book to you. Your book will be kept by the teacher until the designated break to prevent you from compromising your work in your other main lesson blocks.]  Late work receives no credit unless prior arrangements are made.  Late work is seldom given full credit, although the reason for the lateness will have a bearing on this issue.


Habitual late work may result in dismissal.








Cheating and plagiarism are unacceptable actions in a community based on respect, trust, and honesty and will result in no credit and possible dismissal.  Cheating and plagiarism are taken very seriously, and incidents will be reported to parents.





When you cheat by giving or receiving homework or test answers, you are violating the trust and honor established between you and all the other students and the faculty.  When you plagiarize another person’s words or ideas without acknowledging the source, you are also violating this trust.  You should clearly give credit to any work that is not your own.  It is perfectly legitimate to use the words and thoughts of others, but proper acknowledgment must be given.  


The first incidence of cheating or plagiarism will result in a 0 for the assignment.  


The second incidence will result in an F in the course and referral to the guidance committee. 


The third incidence will result in suspension or expulsion. 
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FAQ 7:	Transcripts


Q:   How can I request a copy of my transcript?





A:  Unofficial transcripts are sent to parents and students at the end of the year.  An official transcript must be requested directly by the institution that requires it.  Usually you submit an institution’s official Transcript Request Form to the Registrar who will then send it directly to the institution.  A transcript request must be signed by a parent. Include the mailing address of the institution and the reason for the request (i.e. application for college or summer program).  In some cases, the institution may ask that you enclose it with the application.  In this case, the Registrar will give it to you in a sealed and “signed” envelope.  Official transcripts are never released to students or parents.  Institutions accept as official only those transcripts sent directly from the Registrar or that arrive in a sealed “signed” envelope.





Contact Registrar Julia Merris-Coots if you have further questions about transcripts.�
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Eligibility Requirements


Academic Standing:  Athletes must maintain a 2.0 GPA to continue participation in NCS athletics.


Physicals:  California State Law requires each student who participates in a CIF-sponsored sport to undergo a complete physical and submit documentation, signed by the physician, to the high school office. This eligibility requirement is satisfied if the high school office has received the student’s signed Physician’s Report form for the year 2011-2012. Students who have not submitted this form to the Athletic Director may only observe and may not participate.


Transfer Students:  After 9th Grade, students who transfer into SWHS and who have participated in sports at their previous school are allowed only limited eligibility for one year, unless the reason for their transfer is because both of their parents have moved from another area, and this is the primary reason for their transfer.  If a transfer student is interested in playing a sport, they must notify Athletic Director Dean Stark who will complete the appropriate forms to determine their eligibility.  Based on the reason for transferring, a student athlete’s eligibility may be limited to non-varsity participation for one year from the date of their transfer, as stipulated by the CIF and the Sac-Joaquin Section.
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FAQ 8 :  Driving to Practices and Games


Q:    As an athlete, can I drive myself and my teammates to games or practices?


A:     Liability issues prevent the school from permitting student athletes to drive others to games or practices. There are some instances where a student may drive him or herself to a practice or game.  For clarification on these instances, ask the Athletic Director. 
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FAQ 9:	Forming New Clubs





Q:   How can I start a new club or organization?





A:    Students are encouraged to form clubs out of their own interest by identifying a teacher to act as a sponsor and securing the commitment of at least three other students to come to meetings and activities. Present a written proposal describing the goals and activities for your new club to your Student Council representative, naming the willing faculty sponsor.  The Student Council will then review the proposal for approval as a school-sponsored activity.
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